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This document serves as a practical, step‑by‑step guide for school coordinators on how to set up, run, and make
effective use of the SELFIE tool to support digital capacity in schools.

Topics include registration and account management, setting up a SELFIE exercise, customising questionnaires,
accessing and analysing results, generating certificates and digital badges, how to use the SELFIE school report
to inform reflection and more.
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